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PROCESS FLOW DIAGRAM

RENEWAL OF PERMIT TO OPERATE

Applicant Chooses a Project from the List in EVOSS 
associated to the Company

Project Record is
 found in EVOSS 

Applicant won’t be able to 
submit application

NO

Applicant submits online application to DOLE 
Regional Office through EVOSS with complete set 

of documentary requirements and set 2 options for 
preferred dates 

YES

EVOSS notifies the concerned DOLE Regional 
Office of the submitted application thru a system 

generated email

Concerned DOLE Regional Office checks the 
completeness of the documents within 3 working 

days

Complete?

EVOSS notifies the Applicant through a 
system generated email of the 

incomplete submission

EVOSS creates the deliverables and sets the TIME 
to START (Day 1)

YES

EVOSS notifies the Applicant thru a system 
generated email on the schedule of the 

inspection

Concerned DOLE Regional Office assigns to a 
Technical Inspector the conduct of TSI 

Concerned DOLE Regional Office sets the 
schedule of the technical safety inspection

Other noted deficiencies aside from the 
technical specifications of the mechanical 

equipment

EVOSS System set the status to PENDING 
APPLICANT. Applicant time is set to START and 

pauses the DOLE TIME

Applicant agrees on the schedule

EVOSS resumes the time for DOLE

TS Inspector conducts technical safety 
inspection 

EVOSS notifies Concerned DOLE Regional Office  
that the Applicant agreed on the schedule of the 

inspection

Concerned DOLE Regional Office uploads the 
Notice of Results and the Order of Payment

a. TS Inspector issue Notice of Results  
     enumerating the cleared numbers of 
     equipment inspected;
b. Compute the fees;
c. Issue Order of payment;
d. TSSD Chief review the report; and 
e. RD or Authorized rep to sign the Order of  
    Payment

Installed equipment same as 
the cleared plans?

YES

Advice the Applicant to submit a new set of 
plans for clearing

NO

EVOSS notifies the Applicant thru a system 
generated email to re-apply for clearing of 

plans

End

Other deficiencies?

NO

Concerned DOLE Regional Office notifies the 
Applicant to correct the deficiency/ies within 

15 working days
YES

EVOSS notifies the Applicant thru a system 
generated email to correct the noted 

deficiency/cies within 15 working days

EVOSS System sets the status to PENDING 
APPLICANT. Applicant time is set to START and 

pauses the DOLE TIME

Complied?

Concerned DOLE Regional Office uploads 
the Notice of Results and the Order of 

Payment

a. TS Inspector compute the fees;
c. Issue Order of payment;
d. TSSD Chief review the report; and 
e. RD or Authorized rep to sign the Order of    
    Payment

YES

DOLE RD issues Order of Compliance to 
Applicant  under DOLE DO 198-18 and 

uploads a copy in EVOSS

End

NO

EVOSS notifies the Applicant thru a system 
generated email on the Notice of Results and 

Order of Payment

End

End

EVOSS notifies the Applicant thru a system 
generated email on the Notice of Results and 

Order of Payment

TOTAL PROCESSING TIME : 12 Calendar Days

NO

EVOSS notifies the Applicant thru a system 
generated email on the Order of 

Compliance
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