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CLEARING OF MECHANICAL PLANS FOR INSTALLATION PURPOSES

Applicant submits online through the EVOSS System 
application to DOLE Concerned Regional Office where the 

equipment will be installed

YES

Complete? NO

The assigned Focal Person/Evaluator of the DOLE 
Concerned Regional Office  pre-evaluates the application 

as to the completeness of documents within 3 working 
days. Complete applications will be received and assigned 

to an Evaluator

DOLE Concerned Regional Office to evaluate the electrical 
plans as per completeness and correctness of design.
Prepares the letter stating the deficiency/ies of the 

incorrect plans to be signed by the Regional Director for re-
filing and uploads in the system and endorses  the correct 

plans to DOLE Regional Office with PME within
3 calendar days

TOTAL PROCESSING TIME: 
6 Calendar days

EVOSS System creates the deliverable and sets the TIME 
to START (Day 1)

Applicant chooses a Project from the List in EVOSS 
associated to the Company

Project Record
in EVOSS 

Applicant won’t be able to 
submit application

NO

EVOSS System notifies the DOLE Concerned Regional 
Office of the submitted application thru a system 

generated email

EVOSS System notifies the Applicant thru a 
system generated email of the incomplete 

submission

NO

All Plans are 
incorrect?

END

YES

EVOSS System notifies the Applicant 
thru a system email on the letter stating 

the deficiency/ies and signed by the 
Regional Director for re-filing

Acted upon 3 working 
days?

YES

EVOSS System generates Deemed 
Complete Certificate

NO

EVOSS System notifies the Applicant and 
DOLE Concerned Regional Office

Still within the 
timeframe?

YES

EVOSS System generates Deemed 
Approved Certificate

NO

END

EVOSS System sets the process to 
COMPLETE and ENDS the TIME for DOLE

EVOSS System notifies the Applicant and 
DOLE Concerned Regional Office of the 

issuance of Deemed Approved Certificate 

DOLE Regional Office with PME evaluates the electrical 
plans as per correctness and completeness of  the design.

DOLE Regional Office with PME prepares the letter stating 
the deficiency/ies of the incorrect plans to be signed by the 

Regional Director for re-filing and the Approval Letter on 
the correct plans submitted and uploads the Approval 

Letter within   1 calendar day

EVOSS System notifies the Applicant thru a system email 
on the letter stating the deficiency/ies of the incorrect 

plans for re-filing and the DOLE Regional  Office with PME 
thru a system email on the endorsed correct plans

Still within the 
timeframe?

YES

EVOSS System generates Deemed 
Approved Certificate

END

EVOSS System sets the process to 
COMPLETE and ENDS the TIME for DOLE

EVOSS System notifies the Applicant and 
DOLE Concerned Regional Office of the 

issuance of Deemed Approved Certificate 

NO

All Plans are 
incorrect?

END

EVOSS System notifies the Applicant thru a 
system email on the letter stating the 

deficiency/ies and signed by the Regional 
Director for re-filing

YES

YES

EVOSS System notifies the Applicant of the approval of the 
plans thru a system email and to submit the hard copies of 

the plans

EVOSS System sets the status to PENDING APPLICANT. 
Applicant Time is set to START and pauses the DOLE TIME

Applicant submits to DOLE Regional Office with PME the 
hard copies of the plans within 5 working days

Same documents 
submitted online?

Still within the 
timeframe?

DOLE Regional Office with PME confirms in EVOSS the 
receipt of the hard copies within 1 calendar day

DOLE Regional Office with PEE  uploads the Transmittal to 
the Applicant and the DOLE Concerned Regional Office 

where the equipment will be installed of the Cleared plans 
within 1 calendar day

END

EVOSS System sets the process time to complete and ends 
the time for DOLE

EVOSS System notifies the Applicant of the Approved 
Cleared Plans and and the DOLE Concerned Regional 

Office where the equipment will be installed of the Cleared 
Plans

YES

YES

EVOSS System generates Deemed 
Approved Certificate

END

EVOSS System sets the process to 
COMPLETE and ENDS the TIME for DOLE

EVOSS System notifies the Applicant and 
DOLE Concerned Regional Office and DOLE 
Regional Office with PEE of the issuance of 

Deemed Approved Certificate 

NO

EVOSS System notifies the Applicant and DOLE 
Concerned Regional Office thru a system email 

on the uploaded the disapproval 

END

NO

EVOSS System resumes the Time for DOLE 

EVOSS System notifies the DOLE Regional Office with PME 
thru a system email on the Transmittal of the hard copies 

of the Correct Plans

EVOSS System notifies the Applicant thru a system email 
on the Receipt of the hard copies of the Correct Plans
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