
PROCESS FLOW DIAGRAM
ISSUANCE OF AUTHORITY TO EMPLOY FOREIGN TECHNICAL PERSONNEL

(with DOE process integrated into the DOJ process) 

START

Applicant chooses a Project from the 
List in EVOSS associated to the 

Company

Project Record is 
found in EVOSS

Applicant won’t be able to 
submit application

Applicant submits online thru the EVOSS 
system the complete set of 
documentary requirements

YES

(1) / (5) EVOSS System notifies DOJ 
Frontline Service thru a system 

generated email of the submitted 
application

(1) / (2) DOJ Frontline Service checks the 
completeness and consistency of the 
submission within three (3) working 

days

Complete?

(3) EVOSS System notifies the Applicant 
through a system generated email To 

comply with the additional documents 
within 10 working days

NO

(6) EVOSS System notifies the Applicant 
through a system generated email to 
pay the fees and upload the proof of 

payment within  10 working days

YES

(3) DOJ Frontline Service uploads the 
order of payment to the EVOSS System 

within 1 working day

NO

(7) DOJ Concerned Office evaluates the 
compliance of the application within 5 

calendar days

EVOSS System creates the deliverable in 
EVOSS and sets DOJ time to START 

(Start of Day 1)

EVOSS System STOPS the time for DOJ 
and STARTS the 10-calednar day 

processing time for DOE 

(16) DOJ Concerned Office issues/
uploads a scanned copy of approved 

authority to employ technical personnel 
or Denial Letter to the EVOSS System 

within 3 calendar days

(24) EVOSS System notifies the 
Applicant through a system generated 

email of the uploaded issuance

END

Approved

YES

NO

END

EVOSS System STOPS the time for DOJ 
and Sets as Complete

Acted upon 3 
working days?

YES

(1.1) EVOSS System generates Deemed 
Complete Certificate

(2) EVOSS System notifies the Applicant, 
DOJ Frontline Service and the DOJ 

Concerned Office on the issuance of 
Deemed Complete Certifcate

NO

YES

YES

Paid and uploaded within 10 
working days?

(8) EVOSS System notifies DOJ 
Concerned Office and DOJ Frontline 

Service  through a system generated 
email of the payment

Complied? NO

(7) EVOSS System notifies the Applicant and 
the DOJ Frontline Service through a system 
generated email of the Cancellation of the 

application for failure to pay and upload the 
proof payment within 10 working days

NO

End

Needs endorsement 
from DOE?

YES

(10) Concerned DOE Unit  (REMB, EPIMB) 
conducts Technical Evaluation within  3 

Calendar Days

(Day 1/10)

(22) EVOSS notifies the Applicant 
through a system generated email of 

the denial

NO

Compliant? NO

(11) EVOSS System notifies the 
Applicant through a system generated 

email to comply with the additional 
documents within  10 working days

Complied?

YES

(12) EVOSS System notifies the 
Applicant and the DOJ Concerned Office 

through a system generated email of 
the disqualification due to the non-

submission.

NO

END

EVOSS System STOPS the time for DOJ 
and STARTS the time for the Applicant

EVOSS System RESUMES the time for 
DOJ and STOPS the time for the 

Applicant

(16.1) EVOSS System generates 
Deemed Approved Certificate

EVOSS System sets the process to 
COMPLETE and ENDS the TIME for 

DOJ

(23) EVOSS System notifies the 
Applicant and DOJ Concerned 

Office of the issuance of Deemed 
Approved Certificate 

END

Still within the 
timeframe?

YES

NO

YES

(13) EVOSS System notifies DOJ 
Concerned Office through a system 

generated email of the of the 
submission of the additional documents

(4) EVOSS System notifies Applicant 
and DOJ Frontline Service through a 
system generated email of the non-

compliance

END

Still within the 
timeframe?

(7.1) EVOSS System generates 
Deemed Approved Certificate

EVOSS System sets the process to 
COMPLETE and ENDS the TIME for 

DOJ

(10) EVOSS System notifies the 
Applicant and DOJ Concerned 

Office of the issuance of Deemed 
Approved Certificate 

END

YES

NO

(14) EVOSS System notifies the 
Assessing Agency through a system 
generated email of the request for 

endorsement

(21) EVOSS System notifies the DOJ 
Concerned Office and the Applicant 

through a system generated email of 
the endorsement

(15) DOJ Concerned Office Reviews/
evaluates the endorsement within 5 

calendar days

EVOSS RESUMES the time for DOJ and 
STOPS the time for DOE

(5) DOJ Concerned Office evaluates the 
application if applicant is part of the 
Board only or holds other position 

within 1 calendar day

Holds other 
position?

YES

(6) DOJ Concerned Office issues Letter 
stating that the position is not covered 

by the Anti-dummy Law within 5 
calendar days

NO

(9) EVOSS System notifies the Applicant 
through a system generated email of 
the issuance of the Letter stating that 

the position is not covered by the Anti-
dummy Law

END

(4) Applicant pays the fee and  uploads 
a copy of the proof of payment within  

10 working days

(9) DOJ Concerned Office evaluates if 
needs endorsement from assessing 

agency for determination of technical 
nature of employment within 1 calendar 

days (8) Applicant submits the additional 
documents within  10 working days

(11) Concerned DOE Unit  (REMB, EPIMB)  
endorses the application the concerned LS 

Division and uploads the Memo on the 
Technical Evaluation within 2 Calendar 

Days

(13) Concerned Division of Legal Services 
endorses the Endorsement Letter to the 
Director of Legal Services for Approval 

within  2 calendar days

(14) Concerned LS Division uploads the 
Endorsement Letter in the EVOSS System 

within 1 Calendar Day

Qualified?

(15) EVOSS notifies the Applicant and 
DOJ through a system generated email of 

the disqualification 

(12) Concerned Division of Legal Services 
prepares the Endorsement Letter to the 

Department of Justice for the Issuance of 

Non-Immigrant Visa within  2 calendar 
days

YES

NO

(17) EVOSS System notifies the 
Concerned Division of Legal Services 

through a system generated email of 
the Memo on the Technical Evaluation

Still
within the 10 calendar day 

timeframe of
DOE?

(10.1) EVOSS System generates 
Deemed Approved Certificate

EVOSS RESUMES the time for DOJ 
and STOPS the time for DOE

(16) EVOSS System notifies the 
Applicant, DOE and DOJ 

Concerned Office of the issuance 
of Deemed Approved Certificate 

YES

NO

Still
within the 10 calendar day 

timeframe of
DOE?

(11.1) EVOSS System generates 
Deemed Approved Certificate

EVOSS RESUMES the time for DOJ 
and STOPS the time for DOE

(18) EVOSS System notifies the 
Applicant, DOE and DOJ 

Concerned Office of the issuance 
of Deemed Approved Certificate 

YES

NO

Still
within the 10 calendar day 

timeframe of 
DOE?

(12.1) EVOSS System generates 
Deemed Approved Certificate

EVOSS RESUMES the time for DOJ 
and STOPS the time for DOE

(19) EVOSS System notifies the 
Applicant, DOE and DOJ 

Concerned Office of the issuance 
of Deemed Approved Certificate 

YES

NO

Still
within the 10 calendar day 

timeframe of 
DOE?

YES

(13.1) EVOSS System generates 
Deemed Approved Certificate

EVOSS RESUMES the time for DOJ 
and STOPS the time for DOE

(20) EVOSS System notifies the 
Applicant, DOE and DOJ 

Concerned Office of the issuance 
of Deemed Approved Certificate 

NO

TASK 15

TASK 15

TASK 15

TASK 15

ROLES FOR DOE PER TECHNOLOGY FOR TECHNICAL EVALUATION
1. SOLAR, WIND – SWEMD
2. HYDRO – HOEMD
3. BIOMASS, BIOFUELS – BEMD
4. GEOTHERMAL – GEMD
5. COAL, NATGAS, BESS, OIL-BASED, WASTE HEAT RECOVERY - PPDD

CONCERNED LS DIVISION ACCORDING TO TECHNOLOGY
1. SOLAR, WIND, HYDRO, BIOMASS, BIOFUELS, GEOTHERMAL – RE Legal Services Division
2. COAL, NATGAS, BESS, OIL-BASED, WASTE HEAT RECOVERY – Power Legal Services Division

CONCERNED LS DIVISION ACCORDING TO TECHNOLOGY
1. SOLAR, WIND, HYDRO, BIOMASS, BIOFUELS, GEOTHERMAL – RE Legal Services Division
2. COAL, NATGAS, BESS, OIL-BASED, WASTE HEAT RECOVERY – Power Legal Services Division

TASK 15

TOTAL PROCESSING TIME - 15 CALENDAR DAYS
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